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Mpeaucnosue

1 NOArOTOBMIEH OO0 «HWUW akoHomMukM cBA3M M MHDpopmaTukn «MHTepakome» (OO0 «HUU
«MHTEPIKOMC») Ha OCHOBE CODCTBEHHOrO ayTeHTUYHOrO NePeBoaa Ha PYCCKUiA si3blk CTaHAApTAa, yKa3aHHOro
B MyHKTE 4

2 BHECEH TexHuyeckum komuTeTomM no craHgaptusaumm TK 100 «CrtpaTtermyeckuint u
WHHOBALMOHHbIA MEHEKMEHT»

3 YTBEP)XOEH M BBEJEH B JEWCTBUE lMpukazom deaepansHOro areHTCTsa no TEXHUYECKOMY
perynupoBaHuto U MeTponorum ot 26 Hosabps 2014 r. Ne 1865 — cr

4 Hacroswumin ctaHpapT MAEHTUYEH MexayHapoaHoMmy craHaaptyUCO 11442:2006 «TexHuyeckas
OOKYMEHTaUMA Ha MPOAYKUMIO. YnpaBnenue paAokymeHTauumein» (1ISO 11442:2006 «Technical product
documentation. Document management»)

MpW npuUMEHeHUM HACTOALYEro CTaHAapTa PEKOMEHAYETC WCMOoNb30BaTb BMECTO CCbINIOYHbIX
MEXOYHapOAHbIX CTaH4APTOB COOTBETCTBYIOLUME UM HALMOHamMbHbIE CTaHAApPThl Poccuiickoin degepaumm n
MEXrocyapCTBEHHbIE CTaHAAPTbl, CBEAEHUA O KOTOPbIX NMPUBEAEHBI B 0MONHUTENBHOM NpunoxeHuun A

5 BBEJJEH BMEPBbIE

lMpasuna npumeHeHusi Hacmosawe2o0 cmanlapma ycmaHoeneHb! 6 TOCT P 1.0—2012 (pasden 8).
UHhopmauus 06 usMeHeHUsIX K HacmosiuieMy cmaHGapmy nybnukyemcs 6 exe200HOM (10 COCMOSAHUIO Ha
1 AHeaps meKyuieeo eoda) UHOPMAUUOHHOM yKasamene «HayuoHanbHbie cmaHdapmbl», a
ochuyuanbHbIli mexkem U3MEeHeHUll U onpasok — 6 EXEeMECSYHOM  UH(OPMAUUOHHOM yKa3amerne
«HauuoHanbHblie cmaHdapmbi». B criydae nepecmompa (3amMeHbl) uru ommMeHbl HacmosAwezo cmaHdapma
coomeememeyrouiee ysedomneHue 6ydem onybnukoeaHo 6 bnuxaliluem ebirycke UHphOPMayUOHHO20
yKazamens «HauuoHanbHble cmaHd0apmel». Coomeemcemeyiowas uHgopmayus, yeedomneHue u mexkemol
pasmewaromes makxe 8 UHghopmayuoHHol cucmeme obwje2o rosb308aHust — Ha ochuyuanbHom calime
®edepanbHO20 azeHmemea Mo MEeXHUYEeCKOMY peaynupogaHulo u memposiozuu e cemu MHmMepHem
(gost.ru)

© CraHgaptuHdopm, 2015

Hacrosawuin craHpapt He MOXeT OblTb MOMHOCTBIO MMM YaCTUYHO BOCMPOU3BEAEH, TUPAXKUPOBAH U
pacrnpocTpaHeH B KadectBe oduumanbHOro usgaHuss 6e3 paspeweHus degepanbLHOro areHTcTBa no
TEeXHUYECKOMY PEryrMPOBaHUIO U METPOSOrUn
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HAUMOHANBbHBLIN CTAHOAPT POCCUUCKOW DEAEPALMNMU

TEXHAYECKASA OOKYMEHTALMA HA NPOAYKLUUIO
YnpaBneHue gOKyMeHTauuemn

Technical product documentation
Document management

DaTta BBegeHuss — 2016—01—01
1 O6nacTtb npUMeHeHus

Hacrtosiwmii craHaapT yCTaHaBMMBAET OCHOBHLIE MPABMNA OPraHu3auuu padoT C TEXHUYECKUMM
AOKYMEHTaMMm.

2 HopmaTtuBHbI€ CCbINIKU

B HacTosiLleM cTaHdapTe UCNOMb30BaHbl HOPMATMBHBIE CCbISIKM Ha Creaylolme cTaHaapThl, KOTOpble
HeoBX0AMMO y4YuUTbIBaTb MPU UCMONb30BAHWU HACTOALLEro CcTaHgapta. B cnyvae CCbINoK HA AOKYMEHThI, Y
KOTOpbIX ykazaHa gaTta YTBepXAeHUdA, HeoOX0AMMO MONb30BATbCHA TONBKO YKAa3aHHOW pedakuuein. B Tom
cnyyae, Korga fgarta yYTBepXAeHWSA He npuBefeHa, cneayeTr nonb3oBaTbCs NOCMeAHen peaakuuen
CCbINOYHbIX 4 OKYMEHTOB, BKMHOYAA NMOObLIE NONPABKU U UBMEHEHUS K HUM:

NCO 10209 TexHuyeckas AOKYMeHTauua Ha npoaykumio. Crnoeapb. TepMWHbI, OTHOCALUMECH K
TEXHUYECKMM YepTexam, onpeaeneHne npoaykuuu u CBA3aHHas ¢ 9TUM AokymeHTtauus (1ISO 10209-1
Technical product documentation - Vocabulary - Terms relating to technical drawings, product definition and
related documentation)

MNCO 16016 TexHnyeckaa AOKYMEHTALMA Ha NPoAYKLMIO. 3alUMTHbIE YBEAOMIEHUs, OrpaHUYnBaloLLme
ncnonb3oBaHue aoKyMeHToB M npoaykToB (ISO 16016 Technical product documentation. Protection notices
for restricting the use of documents and products)

MpumMmeyaHMWe — pu NONbIOBAHUM HACTOSILLUM CTaHAAPTOM Lienecoobpa3Ho NpoBepuUTb AeicTBre
CCbINOYHBLIX CTaHAAPTOB B UHOPMAaLMOHHON cucTeme obLero nonb3oBaHnst — Ha ouLmansHoOM caiite degepanbHOro
areHTcTBa Mo TeXHUYECKOMY PerynupoBaHuio 1 METPONOrn B ceTu MHTepHET Miu NO eXerofHOMY WHGOPMaLMOHHOMY
yKkasaTeno «HaunoHanbHbIe CTaHAapThI», KOTOPLIA ONyGnukoBaH MO COCTOSIHWIO Ha 1 AHBapA Tekyulero roaa, U no
BbINyCKaM eXeMeCAYHOro NHPopMaLMOHHOro ykasaTens «HavuuoHarnbHble cTaHfapTbi» 3a TeKyLwuid roq Ecnu sameHeH
CCBIMOYHBIA CTAHAAPT, Ha KOTOPLIA AaHa HefaTUPOBaHHas CCbifka, TO PEKOMEHAYeTCA UCNofb30BaTh AeNCTBYIOLLYIO
BEPCUI0 3TOr0 CTaHAapTa C YY4eTOM BCEX BHECEHHbIX B [aHHYI0 BEpcuio M3MeHeHWd. Ecnn 3ameHeH CChINOYHBbIN
CTaHAapT, Ha KOTOpbIA faHa [aTUpPOBaHHAA CCbifika, TO PEKOMEHAYETCS UCMONb30BaTb BEPCUIO 3TOr0 cTaHaapTa ¢
yKa3aHHbIM Bbille roloM yTBepXaeHUA (NpuHATUR). Ecnn nocne yTBepXAeHWs HAcTOALIero cTaHgapTa B CChIMOYHbIN
CTaHAapT, Ha KOTOpbI AaHa AaTUPOBaHHAA CCbiNKa, BHECEHO M3MEHeHWe, 3aTparusaiouiee NonoXeHue, Ha KoTopoe
faHa ccbinka, TO 3TO NONOXEHUe PEeKOMEHAYeTCS MpUMeHsTb 6e3 yyeTa AaHHOTO WU3MEHeHus. Ecnn cCbinouHbli
CTaHAapT OTMEeHeH 6e3 3aMeHbl, TO NONOXeHWe, B KOTOPOM JlaHa CChiflka Ha Hero, PeKOMEHAYeTCA NPUMEHSTL B YacTy,
He 3aTparvBaloLLieil 3Ty CCbINKy.

3 TepMmuHbI U onpepeneHus

B Hacrosiluem craHaapTe UCNONb3yTCA TEPMUHBI U onpeaeneHusi, npusegeHHsle B UCO 10209-1, a
TakKke cneaylolmMe TEpMUHbLI C COOTBETCTBYIOLLIMMU ONpeaerieHUsAMU:

3.1 awamm3 (analysis): Yactb npouecca paspaboTku NPOAYKUMM, CBA3AHHOTO C MOATOTOBKOW
cneumdukaumm TpeboBaHui.

3.2 ¢pasa yrBepxaenua (approval phase): Ctaaus, Ha KOTOpoW coaepxaHue AoKyMeHTa popmanbHo
NPOBEPSIETCA U YTBEPXKAAETCS.

3.3 apxuBHaa konua AoKymeHTa (archive master): Penpoagykuua AOKyMeHTa Ans ANUMTENbHOro
XpaHeHWUA B COOTBETCTBYIOLLIEM hopMaTe KOAUPOBAHUS.

3.4 d¢asa apxusupoBaHua (archiving phase): Ctagus, Ha KOTOpPOW [AOKYMEHTbI Ha MPOAYKLMWIO
nepeaaroTca U3 XPaHUNULLA aKTUBHbLIX JOKYMEHTOB B UCTOPUYECKUIA apXUB.

3.5 asropusaumsa (authorization): Onpepaenexne npuBunerni ans KOHKpPETHOro
MAEHTUDULUPOBAHHOIO MONBL30BATENA B YaCTM JOCTYNA K yKa3aHHbIM Onepauusim.

3.6 a3ckusHoe npoekTupoBaHue (basic design): Yactb npouecca paspaboTku npPoOAYKLMH,

N3paHue ocduymnanbHoe
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npeanonararoLLas oLeHKY NPOEKTHbIX NPeANoKEHUI U NOATOTOBKY 6a30BOW NPOEKTHON JOKYMEHTaLMUn.

3.7 KoHUenTyanbHOe npoekTupoBaHue (conceptual design): Yactb npouecca paspaboTku
NPOAYKLMM, BKIIOYAIOLWLEro NoAroTOBKY NPOEKTHbIX cneuudukaumuii u NPOEKTHOTO MPEATIOMKEHUS.

3.8 hasa cospaHua (creation phase): Ctagusi, Ha KOTOPOM BbIMONHAOTCS paboTbl MO NPOEKTHO
NOKyMeHTauuu.

3.9 TexHuuyeckoe npoektuposaHue (detailed design): Yacrtb npouecca pa3paboTku npoAyKUMM,
BKNoYaoLwwasn pa3paboTky KOHEYHOro onpeaeneHust NPoayKTa.

3.10 pokymenT (document): PUKCMPOBAHHOE W CTPYKTYPUPOBAHHOE KONWYECTBO MHGOpMaLmK,
paspabaTbiBaemoe U nepeaBaeMoe Kak LieNnocTHast equHMua Mexay norb3oBaTensiMim U CUCTEMaMM.

[M3K 82045-1:2001]

3.11 penpoaykuusa nokymeHnta (document replica): TouHas unu makcuMmansHO NPUBMNMXKEHHAA KONUA
OPUIrMHAIBHOTO AOKYMEHTA.

3.12 ony6nukoBaHHbIN AoKyMeHT (document issue): MaeHTUDULIMPOBaHHAsS BEPCUA 1OKYMEHTA.

3.13 cratyc pokymenTta (document status): LLlar (ctagus) >XKM3HEHHOIO LIMKINA roTOBOrO JOKYMEHTA.

3.14 opuruHanbHbIA AOKyMeHT (original document): [JokyMeHT, coaepXalumin TEXHUYECKOe ONMcaHue
(onpeaenexue) npoaykumu u bopmupyioumin 6a3y ansa ero 6yaywmx M3MeHeHu.

3.15 BbinycTutb (OOKyMmeHT) (release): Co3gatb AOKYMEHT, NPUIOAHLIA ANsi MCNONb30BaHUA NO
npeAHa3Ha4YEHUI0.

3.16 ¢pa3a Bbinycka (release phase): Ctaaus Bbinycka roTOBOro JOKYMEHTA.

3.17 ToyHoCTb BOCnpousBeneHusa penpogykunn (replica fidelity): KauyectBeHHbIi nokasarenb
penpoaykuMn AOKyMEHTa B YacTu nepegayqu uHopmauuu, cogepxawiencsl B OpuruHanbHOM OKYMEHTE.

3.18 ysegoMnenve o nepecmotpe (revision notice): Yactb AOKyMeHTa (OTAENbHbIA AOKYMEHT),
coaepxallas nHopMaLmio 0 nepecMoTpe AOKYMEHTaUMKN Ha NpoayKLUMIO.

3.19 pasa nepecmotpa (revision phase): Crtagua, Ha KOTOpPOW MNPOU3BOAATCS W3MEHEHUsI
AOKYMEHTaLun Ha NpoAayKUMIO.

3.20 cneuudmxkaumua TpeboBaHui (specification of requirements): CoBOKyNnHOCTb  06LIMX
TpeboBaHuii, oduumanbHbix TpeGoBaHuW (Hanpumep, 3aKOHOB, MOCTAHOBMEHWA, AUPEKTUB) WU
KOPMNopaTuBHbLIX TPEOOBaHMIA.

3.21 xpaHeHune/akTuBHas ¢pasa (storage/active phase). Crtagua, Ha KOTOpPOM NPOU3BOAUTCS
COXpaHeHWe akTUBHOMN JOKYMEHTaLUN.

3.22 nognucaHHbI# OOKYMeHT (signature document): Konusi opurmHanbHOro AOKymeHTa, umetowas
yTBEpXKAEHNe, Tpebyemoe 3akasquMkoM, U MnpefcTaBnsiowiee coOOW OCHOBaAHWE ANs NOCNeaylowmx
YTBEPKAEHUA.

3.23 paboyas konua (viewing copy): Penpoaykumsa AOKYMEHTa, npeAHasHa4YeHHas ana npocmMoTpa,
BHECEHUS UBMEHEHUI N N3TOTOBINEHUS NEYATHbIX KONUNA.

4 OpuruHasnbHble U BOCNPOU3BeAeHHbIE JOKYMEHTbI

4.1 OOwKe NonoxeHUs

CregytoLume nosoXxXeHUs NOMOryT Npu NOSIb30BaHUU CUCTEMBI JOKYMEeHTauumn n obneryat noHMmaHue
MPUHUMNOB €€ paboThbl.

4.2 OpyUruHanbHbIA AOKYMEHT

OpuruHanbHbIl  JOKYMEHT  (JOKYMEHT MepBOMCTOMHMK) HE UMEET  MAEHTUPULUPOBAHHOrO
OOKYMEHTanbHOro WCToYHuKa. OTAEeNbHbIN OPWUIMHAMBHbLIN AOKYMEHT WM CUCTEMA acCOLMMPOBAHHbLIX
OpUrMHanbHbIX  JOKYMEHTOB  (DOPMMPYIOT  TexXHu4Yeckoe onpeaeneHue  (ONuMcaHue) npoayKuuu.
OpuruHaneHbIA JOKYMEHT CO34aEeT OCHOBY, B KOTOPYIO BHOCATCA U3MEHEHWUSA B TEYEHUE BCErO CPOKa CryxObl
npoayKumm.

Kaxxabll yTBEPXKOEHHbIA OPUrMHANbLHBLIA AOKYMEHT XPaHAT B apxXuBe OPUTMHANOB (3MNEKTPOHHOM
XxpaHunuwie). [ocTyn K AaHHOMY apxuBy perynupyloT nyTeM nNpoBeAEHUA crneuuancHbIX npoueayp
«BXOAHOW/BbIXOAHON y4eT (peructpauus)y. OpurmHanbHbli JOKYMEHT B 9NEKTPOHHOW (hopMe XpaHWUTCA B
UAEHTUMULMPOBAHHOM (POpMATE Ha CreunarnbHoOM HocuTene uHgopMauumu (Hanpumep, MarHUTHOM MK
onTuyeckom). Ecnu gokyMeHTbl 0DOPMASIOT BPYYHYIO, TO HOCUTENEM NPEeACTaBUTENbHbIX AaHHBIX (PUCYHOK,
TEKCT) MOXeET ObITb YAOGHbIA ANsA BOCNPOU3BEAEHUS HOCUTENL, Hanpumep, Bymara unu nneHka. Jliobon
nepecMoTp AOMKeH BbiTb NPOW3BEAEH B CTPOTOM COOTBETCTBUM C OPUTMHANBHBIM JOKYMEHTOM.

Ecnu npeanodtuTenbHblii dhannosbii hopmaT Bonblue He noaaepkuBaeTcst (Hanpumep, BEKTOPHbLIN
dopmaT), TO OpurMHasnbHbIi CTaTyCc nepepaetcs annosomy dopmarty AfMTENbHOro MCrnonb3oBaHus
(nanpumep, pactposomy dopmMarty). Kak npasuno, npu 3ToM 4YacTb MHoOpMauuu yTpadnsaetca (Cm. 4.5).
Mepexoa B Apyron pannoBbiii hopmar MOXET Takke 3aBUCETb OT MCMOMb3YEMbIX KOPMOPATUBHLIX

npoueayp.
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4.3 NoanucaHHbIA OOKYMEHT

OpurnHanbHbIl  JOKYMEHT TpebyeT BbINONMHEeHMS OObIMHLIX MNpoueayp yTBepkaeHus. Hekotopble
[OKYMEHTbI YTBEPXAAeT 3akasuumk UnM ouumanbHbii oprad. MoanucaHHbli 4OKYMEHT MOxeT TpeboBaTb
JONONMHUTENBLHOTO yTBEPKAEHMA. OBbIYHO ero ohopmnsioT Ha Bymare. OH SBNSIETCA KONUEN OPUrMHANBLHOIO
AOKyMeHTa. [aHHbIi AOKYMEHT He MOXeT ObiTb u3MeHeH ©0e3 AONOMHWUTENbHOrO YTBEPXKAEHUSA C
MOCTAHOBKOW MOAMUCU U NeYaTu.

4.4 Pa6ovas konus

PaGouylo KONWIO AOKYMEHTa WCMOSb3YIOT AN MPOCMOTPA, BHECEHUS W3MEHEHWN, W3roTOBMeHUs
neyaTHbIX KOMUI (NevaTHbIX penpoaykuuin). B anekTpoHHONW ¢opme — 3TO pacTpoBbIi AOKYMEHT Ans
3KpaHHOro NpocmoTpa Unu nepdgokaptTa ¢ MUKPOPUIbLMOM, U3TOTOBMNEHHAA TEM UMK UHBIM CNIOCOGOM.

4.5 ApxuBHaA KONUA OOKYMEeHTa

Ons aoKymMeHTauuu, NpeaCcTaBreHHON B SNEKTPOHHON dopme, pPenpoaykums AoKymeHTa (CMm. 4.6)
HeobxoauMa Ans obecneyeHus ero ANMTENbHOrO XpaHeHusi. PenpogyKkuus CoxpaHseTcs B MPOBEPEHHOM
HenTpanbHOM copmarte. dopmar apxXMBHOW KOMWUM AOKYMEHTA AOSKEH ObiTb NErkO MHTEPNPETUPYEMbIM U
BOCNPOM3BOAUMBIM ANS1 ONPEAENEeHHOro nepuoaa BpemMeHu (OH MOXET 3aBuCeTb OT CpoKa Cnyxobl
npoaykuuu). MNpeacraBneHue NPOAyKUMKM AOMKHO ObiTb OTKPLITBIM M HE3aBUCHMbIM OT MEPCMEKTUBHBIX
BEPCUii UCNOMb3YEMbIX SNEKTPOHHbIX CPEACTB Y NPOrPaMMHOro obecneyeHus.

Mpumevyarnune — Tunosble dhopmaTthl LdpoBOW apXMBHON Konun fokymeHTa: TIFF (pacTposeiit), SGML,
XML v STEP.

4.6 PenpoAayKuusi AOKYMeHTa, TOYHOCTbL BOCNPOU3BEAEHUA PenpoayKLUK

Penpoaykumss OOKyMEHTa — 3TO TOYHasd (MOYTM TOYHAs) KOMUSI OPUrMHANLHOMO AOKYMEHTA.
Penpoaykums MOXeET yTpauuBaTb 4YacTb MHAOPMAaLUM NO CPAaBHEHUIO C UCTOYHMKOM. CTeneHb TOMHOCTU
BOCMPOU3BEAEHUA WHMDOPMALMKU KNAacCUDULMPYIOT € Y4€TOM BO3MOXHOCTM PENPOAYKUMU AOKYMEHTa
nepegasaTtb UHOPMAaLUIO, COAEPKALLYIOCA B OPUTMHATIBHOM JOKYMEHTE.

3HaAYeHUss CTEeneHM TOYHOCTM BOCMPOU3BELAEHUA PENPOAYKLMM KnaccuuumpyioT cneayowmm
o6pasom:

—  KNOHMPOBaHHOE BOCNpou3BeAeHUe (TOYHAsA KOMus);

— O9KBUBANeHTHOE BOCMPOU3BEAEHWE (C HEKOTOPOM noTepei WHdopmauuum Ana  Uenesoro
9KBUBAMNEHTA);

— CyLueCTBEHHOe BOCNPOU3BEAEHWE (HEKOTOpble CBOWCTBA OpWUrMHana MoryT ObiTb yTpayeHbl,
Hanpumep, LBeT).

5 da3bl paboThl C NPOEKTHOW AOKYMEHTaLuemn

5.1 OO KMe nonoxeHus

Crnepyiowye NONOXEHUs yKasbiBaeT, Ha KakoM CTauu NPOEKTHOTo LMKNa LOIKHbI paspabarbiBaTbcA
paccmartpuBaemsle JOKYMEHTbl. Bce atanbl npouecca paspaboTku nNpoAyKUMM MOryT ObiTb MOAENEHbl Ha
aHanus, KOHUenTyansHOe NPOEKTUPOBAHUE, SCKU3HbLIN NPOEKT U TEXHUYECKUI NPOEKT (CM. PUCYHOK 1).

Kak npaBuno, TexHudeckoe 3agaHue npeactaBnset cobon cneuyudukaumio obmx TpeboBaHMM,
YacTHbIX TPeGOoBaHUIt U KOPNOPATUBHLIX TPEBOBaHNMIA.

MpoekTHbIE cneyudukaumm paccmarpuBalroTcs Kak 6asa ana nocnegyrowmx paspaboTok. [aHHbie
cneyudukaLmm MOryT CoaepKaTb BO3MOXHbIE (DYHKLIMOHANbHbIE peweHns U (Mnu) npeactaBneHusi GoOpMbl.
OHM COCTaBNAOT OCHOBY AnNS OLEHKM OAHOrO0 WIWM HECKOSIbKMX PacCMaTpUBaEMbIX MNPEANOXKEHUN.
Pe3ynbTaTtoM AaHHOW OLEHKM U ABNsieTcs 6a30BasA NPOeEKTHAs JOKYMeHTaUMS.

Ha 9Tane TexXHMYEeCKOro npoekTa [OKYMEHTbl FOTOBATCA K MWCMONb30BAHWIO MO HA3HAYEHUIO WU
hopmManu3syroTCca B COOTBETCTBUU C YCTAHOBMEHHLIMU NPaBMNamMu yNpaBneHusi LOKYMEHTaMMU.
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Detailed In service/

Analysis AHanms

Conceptual design KoHuenTyasibHOe NpoekTupoBaHune

Basic design OCKM3HOE MPOEeKTNpOBaHue

Detailed design TexHuyeckoe NpPoekTMpoBaHue

In service / Disposal B pa6oTte/yTunusauum

Rules for document revision (See Clause 7) MpaBuna nepecMmoTpa AOKYMeHTauumn (cm.
pasgen 7)

Market reguirements PbIHOYHbIE TPEGOBAHUSA

Authority reguirements OdmymanbHble TpeboBaHmsA

Company reguirements KopnopaTuBHble Tpe6oBaHus

Specification of reguirements Cneundomkauns TpeboBaHuii

Functional solutions ®YHKUMOHaNbHbIE peLleHns

Shape representations MpeseHTauus opMbl

Proposal n MpepnoxeHne Ne

EVALUATION OueHka

Basic documentation for design BasoBas AoKymeHTauus A1s NpoekTupoBaHus

Geometric models, assembly drawings, item lists, = ['eomeTpuyeckne moaenun, c60POUHbIE YEPTEXM,

specifications, calculations, diagrams, etc. nepeyHu, cneyndukaymm, pacyeTbl, guarpammbl 1
T.4.

PucyHok 1 — 3tanbl npouecca pa3paboTki NpoayKunm

5.2 Pa3paboTka TEXHUYECKOW AOKYMEHTALUN Ha NPOAYKLUIO

Ha pasnnuHbIxX cTagnsx npouecca pas3paboTki NPOEKTHON [OKyMeHTauuu faHHble XpaHaT, nepegatoT
W NpeacTaBisioT B COOTBETCTBUM C YCTAHOB/IEHHLIMU MpaBunamu. lpouecc ynpasneHusi AoKymMeHTamu
pasgeneH Ha asbl, COOTBETCTBYIOLME KOHKPETHLIM MEPONPUSTUAM (CM. PUCYHOK 2).

Mepepauvy AaHHbIX C OAHOW (basbl HA [APYryl0 BbIMOMHSIOT B COOTBETCTBUM C YCTAHOB/IEHHO
npoLeaypoii, COOTBETCTBYILLE paccMaTpuBaeMoMy 3Tany. YkasaHHble npoueaypbl  Heo6xoAuMMO
[IOKYMEHTNPOBATb.
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Non-network-integrated users

fg O

Networ

WHTerpmpoBaHHble nosb3oBatesin cetu
da3a co3gaHus

Cospatb

Cnpoektuposartb

da3a yTBEpXKAEHUSA

MpoBsepka

YT1BEpxaeHue

®a3a BbInycka

Bobinyck

XpaHeHune/akTnBHasa asa
PacnpegeneHue

XpaHeHve

Cpava B apeHay

®asa nepecmoTpa

MepecmoTp

Monb3oBaTesnun, coenHEHHbIE B CETU
da3a apxmeBupoBaHus

YpaneHve (0TMeHa)

PucyHok 2 — da3bl paboT € NPOEKTHON AOKyMeHTauunewn

5.3 ®asa co3paHusa

®a3a, Ha KOTOpPOI/ YyCTaHaBnMBaeTCs (haKTUYeckoe COAepXMMOe [OKyMeHTa, HasbiBaeTcs «dasa
CyliecTBoBaHMe [OKyMEHTA Ha [aHHON hase HaumHaeTca Cco cTaTyca
NOArOTOBKU» [0 WHULMMPOBAHMA cTaTyca «B MNpoLecce paccMOTpeHus». [loKyMeHT Ha chase cosjaHus
HaxoAuTCcs B COGCTBEHHOCTU paspaboTumka. CnefoBaTenibHO, [JOKYMEHT LO/HKEH NPoiTW npegsapuTenbHoe
paccmoTpeHue (Hanpumep, JOKYMEHT He MOXeT ObiTb WCMOMb30BaH NS UMEKLWNX o06a3aTenbHylo cuiy
cornatleHunit).
Ecnn B COOTBETCTBUM CO CrneunasnbHbIMKM TPpe6OBaHNAMM BO3HMKAET HEO6XOAMMOCTb WCMOJIb30BaHNs
[OKYMeHTa Ha fJaHHoW thase Ans 06A3bIBaOLWMX COrNaleHnin (Hanpumep, 3akasbl CbipbeBbIX MaTepuasos,
pa3paboTka WHCTPYMEHTOB, WCMO/Ib3yeMbIX BO BPEMSI BbIMOSIHEHUS 3aKynok), TO crneAyeT 4YeTKo ykasaTtb
npegensl NCNOMb30BaHNA AOKYMEHTa MO Ha3HaYEeHWIO.

Jlio6oe 1cnonb3oBaHne [OKYMEHTa [0/KEH NPOBepsiTb PaspadboTUmK.

k-connected

users

«B npouecce
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5.4 dasa yrBepxaeHuvn

Mo okoH4yaHun paboTr no paspaboTke [OKYMEHTA HauMHaeTcs hasa ero  yTBepXAeHUs.
COOTBETCTBYIOLLMIN CTATyC [OKYMEHTa — «B MPOLECCe PacCMOTPEHUA». [OKYMEHT C [JaHHbIM CTaTyCoMm
HaxoauTcA B COOCTBEHHOCTM paspabotuuka. TpebGoBaHus Ha AaHHOM hase coBnagailoT ¢ TpeGoBaHUAMU
da3sbl noAroToBKM AOKYMeHTa. Ecnu AOKYMEHT OTKMOHSETCH, TO ero BO3BpaWaloT pa3paboTyuky M OH
nepexoauT B CTaTyC «B NpoLEcce NOAroTOBKUY nepes BHECEHMEM U3MEHEHUN.

3aknounTenbHbIi CTAaTyC AOKYMEHTa Ha dha3de yTBepXaeHus — «yTeepxaeH». Npu Heob6xoauMocTu
CTaTyC YyKasblBaeTCA B OTAENIbHOM JOKyMeHTe. B apyrux cnyyasx AOKYMEHT cpasy >ke noanexmT
BbIMyCKy (ny6nukauum).

5.5 ®asa BbInycka

Bbinyck JOKyMEHTa — 3T0 BUA AEATENbHOCTH, HE HYXAAIOLLWIACA B yTBEPXKAEHUU. [ina KoopauHaUUK
0onybnMKOBaHHLIX JOKYMEHTOB U MPOYUX MEPONPUSITUIA B PaMKax NPOEKTa MOXKHO UCMONb30BaTb TAMMMUHY.

JIOKyMEHT MOXXHO BbINYCTUTb, €CMM OH MPOBEPEH W YTBEPXAEH B COOTBETCTBUU C BHYTPEHHUMU
npoueaypaMu ynpasnsiowlei opraHusauuu. [laHHoe ynpaBneHue OTBeYaeT 3a coAepXXaHue AOKYMEHTa B
opraHusauuu, siBnsiowencs opuumanbHbIM COGCTBEHHUKOM NpoekTa.

BbinyLieHHbIi AOKYMEHT oduLManbHO AESWCTBUTENEH, UMEET CTaTyC «BbiNYLUEHHbI» U MOXET ObiTb
UCnomnb30BaH MO Ha3HauyeHuio. B nokanbHOW pabo4yen cpeae MOryT CywecTBOBaTb CBOM cormnaileHusi oo
MWMEHOBaAHUU AAaHHOro craTtyca. HasBaHus cTaTtyca AO0JIDKHbl UMETb YeTKOEe onpeaeneHue.

5.6 XpaHeHue/akTuBHas ¢asa

XpaHeHue/akTuBHaa pasa — cOxXpaHeHUe BbIMyLLEHHOro JOKYyMEHTa C uenblo obecneyeHus gocryna
ABTOPU3OBAHHbLIM MOJbL30BATENSAM AN €ro YTeHUs1 U KONMMPOBaHUSA.

HopmanbHaa copMa pacnpocTpaHeHuss — A0NyCTUMOCTb AOKYMEHTA ANA NONb30BaTens BHYTPU
cucTtembl No npeaHasHavyeHuio. VHCTPYMEHTbl NPUKPENSIEHUS K 3NEKTPOHHON MOYTE W anbTepHaTUBHbIE
Meauna-cpeactsa (nepdokaptel ¢ MUKpO(UIIbMaMK, pacneyaTku, NeHTbl, AUCKETbl, KOMNAKT-AUCKU U T.4.)
TaKKke MOryT pPacnpoCTPaHATLCA MeXAy MONb30BaTENsAMU, HE 3aperucTpupoBaHHbiMu B UHTEpHeTe (He
WHTErpupoBaHHbLIMU B CETb).

PacnpocTtpaHeHne npoBOAAT HA OCHOBE BEAOMOCTU, yKa3blBalOLWeNn BCE AOKYMEHTbI, BbiMyLUEHHbIE
0AHOBPEMEHHO (OHM 0ObLIYHO OTHOCATCS K OAHOMY NPOEKTY, 000PYAOBAHUIO U T. 4.)

5.7 ®asa nepecmMmoTpa

MepecmoTp noapasyMeBaeT, UTO KMOHUPOBAHHAs KOMUSI COXPAHEHHOr0 AOKYMEHTa npoBepeHa,
npeacraeneHa Ans MNepecMoTpa M el Ha3Ha4YeH CcTaTyC «B npouecce noarotoBku». OpUrMHanbHLIA
[OKYMEHT OCTaeTc AeNCTBUTENbHbLIM, AOCTYNHbLIM nonb3osatensaMm. lMpu 3ToM cuctema reHepupyer
npeaynpexaeHue «Ha nepecmoTpe» B COOTBETCTBUM C 0XXMAAEMON HOBON Bepcuel. [lanee nonb3oBatesnb
CaMOCTOAITENbHO MPUHUMAET peLleHMe O MnpoBepke C MNOMOLLbID COOTBETCTBYIOLLErO YCTPOWCTBA,
MCNONb30BaHUKN CYLLECTBYIOLLEN BEPCUM UITN OXKMAAHUWN HOBOW BEPCUM AOKYMEHTA (CM. PUCYHOK 3).

M3meHeHHaA KOMMA WMEET HOBbI WMHAEKC nepecmoTpa. UHuuumpyeTca cratyc «B npouecce
NMOArOTOBKMY A0 HacTynneHus dasbl yTBepxaeHus. Koraa nepecMoTp yTBepxaeH U npoueaypa Bbiycka
3aBepLuUeHa, JOKYMEHT nepeaaroT Ha XpaHeHue (MepexoauT B aKTUBHYIO ¢hasy).

Korga OOKYMEHT BbIMYLEH M pacnpoCcTpaHeH AN NOCNeAyloLero MCnonb30BaHUsl, BHOCAT HOBblE
dopManbHbIe npasunia U npoueaypsbl, ONMChIBAKOLLME NOPAAOK BHECEHUA n3MeHeHul. MpaBuna nepecmortpa
npueeaeHbl B pasgene 7.

5.8 dasa apxuBuMpoBaHuUA

daza apxuBMPOBAHUA UHULMMPYIOT MPU NEPEHOCE AOKYMEHTa M3 XPaHMNULLA aKTUBHbLIX JJOKYMEHTOB B
apxvB Ans NoAroTOBKM apXWBHOW KOMUKM AOKYMeHTa. Mpu 9TOM BpeMs AOCTYNa K JOKYMEHTY CyLLUECTBEHHO
yBenuyusaeTtcsi. KpoMe HOBOro OKYMEHTa B apXMBE UMEIOTCA:

— npeAaLecTByOLLME BEPCUM aKTUBHOTO AOKYMEHTA,;

— 3aMEHeHHble/3aMeLLeHHbIe JOKYMEHTbI;

— yAaneHHble OOKYMEHTbI;

— AOKYMEHTbI Ha YCTapeBLUyO NPOAYKLUMIO.

6 CraTyc XU3HEHHOro uuKna AoKyMeHTa

Ha pasnnuHbix dhasax o06paboTku AOKYMEHT npuobpeTaeT pasnuyHblie cTatychl (CM. ganee). Ctartyc
AomkeH ObITb ykasaH Npu pacnevatke JOKYMEHTA UMM anbTepHATUBHON YHKLMUN CUCTEMBI:

— CTaTyC «B NpOLECCe NOATrOTOBKMY O3HAYaET, YTO AJOKYMEHT CYLLECTBYET, HO OhuLmansHo eLle He
BbIMyLLEH ANA paboyero UCnonbL3oBaHus;

— CcTaTyc «B MNPOLECCE pacCMOTPEHWUS» O3HA4aeT, YTO [JOKYMEHT MOATOTOBIIEH W NOANEXUT
pPacCMOTPEHUIO, BUSMPOBAHWIO, MPOBEPKE U YTBEPXKAEHUIO;

— CTaTyC «yTBEPXKOEH» O3HA4aeT, YTO AOKYMEHT TOTOB AMNSA BbINyCKa, HO OMULMANBLHO €Lue He
BbIMYyLLEH AN UCMOSb30BAHUA NO HA3HAYEHMUIO;

6
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- cTaTyc «BbINyLeH» 03HA4yaeT, YTO AOKYMEHT NOArOTOB/IEH, PACCMOTPEH, NPOBEPEH U YTBEPXKAEH.
JOKYMEHT MOXeT UCNOMb30BATLCSA MO Ha3HAYEHUIo;

- cTaTyc «3aMmelleH» O03HauyaeT, YTo AOKYMEHT BCe elle AOCTYNEeH, HO yXe 3aMeHeH (3aMelleH)
APYTUM 0OKYMEHTOM;

- cTaTyc «yAaneH» 03HauyaeT, UTo JOKYMEHT yXe HeAoCTyNneH Kak akTUBHbIA AOKYMEHT.

PUCYHOK 3 UNMOCTPUPYET NPOLECCHl ABMXEHUS [AOKYMeHTa U Npuo6peTeHus UM pasfivyHbiX cTaTycoB
B TEUEHWEe XM3HEHHOro uukna. Kpome cTaTycoB, OnpejAefieHHbIX Bbllle, MOXET UMeTb MeCTO fI0KaslbHblii
noluaroBblii Npouecc 60/1ee HU3KOTo YPOBHS NpUBeAEHHbI fanee.
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First Issue Mepsas nyGnukauus
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Approved YTBEpxaeH

Third Issue TpeTbs nybnukauyms

Released Boinywiex

Third Issue TpeTbs nybnukaums

Released BoinyLieH

Bropas nybnukauua
PNaXkok:: He OKOHYaTEeNbHbIN NEPECMOTP

(etc. for repeated revisions)

(M T.4. ANg nocneayumx nepecMoTpoB)

Replaced/superseded or withdrawn

3ameHeH/3aMeLleH unu yaaneH

PucyHok 3 — CTaTyCbl >KM3HEHHOTO LIMKNA J0KYMEHTA
7 MpaBuna nepecMmoTtpa

CyuwiectsyeT He0OX0AMMOCTb pasnuyaTb Tunbl NEpecMoTpa AOKYMEHTa B 3aBUCUMOCTU  OT
MEpONPUATMIA aHHOTO NEPEecMOTPa U pacCMaTPUBAaEMOro Nepuoaa XM3HEHHOTO LMKINA JOKYMEHTA.

MoryT ObiTb NPMMEHEHbI Pa3nuyHble NpaBuna nepecmoTpa B 3aBUCUMOCTM OT TUNA AOKYMEHTa, ero
npeameTa, Ipuanv4ecknx 0COBEHHOCTEN, CTENEHN ero NPOABUHYTOCTU B NpoLecce paspaboTku nNpoayKuuu
(cM. npunoxeHue A).

Mpoueaypa nepecMoTpa COBEPLUEHCTBYETCA W MoaaepxuBaetca. OnpeaensiioTcs YeTKME npaBuna
nepecMoTpa, a TaKke NOPAA0K UX NPAKTUYECKON peanusauun.

8 3awwmra uucgopmauum

8.1 OOwWme nonoxeHuna

Paspa6oTaHbl cneuuanbHbie NpoLeAypbl, ONpeAensiolMe YPOBHW [OCTyna mnonb3oBaTenen K
uudopmauun. Kpome TOro, CyllecTByloT ocoOble TpeboBaHMs K ONpeAeneHUulo paspeLunTenbHON
npoueaypbl, COOTBETCTBYIOLLEl LiensiM JOCTyna, CBOWCTBaM paboyeii cpeabl U nopsiaky ee hopMUPOBaHUS.

[aHHble npoueaypbl 06CNYXMBAIOT Kak Onepauuu OTAENbHOTO MOMb30BaTENs, Tak W CUCTEMHbIE
PyHKUMK.
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8.2 ABTOpuU3auma

Heobxoauma pa3paboTka npoueayp, onpeaensaroLmx asTopu3auuio onepauun
C034aHMA/NPOEKTUPOBAHUSA, UTEHUS/KONMMPOBAHUA, MPOBEPKU/YTBEPXKAEHUS, MNEPECMOTpa COoAEepXaHus
OOKYMEHTa, nepeaayn 4OKyMeHTa B apxuB (CM. Tabnuuy 1).

Tabnuuya 1 — T[pumepbl obecnevyeHna poctyna K AOKYMEHTaM, UMEKOLMM pPasfnyHbIi cTaTyc
>KM3HEHHOTIO LMKna

o TWNWYHBIA NONb3oOBaTEND,
YKn3HeHHbIR LMKn [Nonb3oBaTtenb opraHusauuu- < ~
nOKyMeHTa paapaboTuMKa AENCTBYOLWMWIA Mo Mo ocobomy 3anpocy
cornacoBaHHbIM NpaBuJiam

B npouecce noarotoBku X
B npouecce X
paccMOoTpeHus
YTBEPXKAEH X
BbinyLueH X
3ameHeH X
YpaneH X

B 9nekTpoHHbIX cucTemMax uWAeHTUdUKaUMA U aBTopu3auus MonbL3oBaTenen npousBOAUTCA
TpPaguUMOHHbIMKM  criocobamu  (Hanpumep, € NOMOLWIBI  uAeHTUdUKATOpa nNONb3oBaTens, napons,
ANEKTPOHHON NAEHTUPUKALMOHHON KapThl U T.4.).

8.3 YBegomneHue o 3awurte

[aHHble yBeAOMNEHUA NPefoTBPALLAIOT HECAHKLUMOHUPOBAHHBIA AOCTYN K AOKYMEHTY. YBEAOMIeHUs
cootBeTcTBYIOT MCO 16016.
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MpunoxeHune A
(cnpaBo4HoOe)

TunoBble NpaBuna nepecMoTpa AOKyMeHTa

A.1 YnpouweHHble npaBuna nepecMmoTpa

YnpoLleHHble npaBuna nepecMoTpa NPUMEHSIIOTCS, rMaBHbIM 00pa3oM, K pas3paboTumKy JOKYMEHTa B
CBSAI3W C BHOCUMMbIMWU MPOEKTHbIMU WU3MEHEHUAMU. OHWU WMHUUUWMPYIOT NPOBEAEHUE [AONOSHUTENMbHbIX
napannenbHbiX (NOCNEeAYOLWMX) MEPONPUATUIA B Criy4ae:

—  U3MEHEHWI NpeaBapUTENbHbIX YCIOBUI NPOEKTa;

— BO3HUKHOBEHWA HOBbIX 334ay BCNEACTBME  HEMPaBUNBHOrO  pacnpegeneHus  pyHkumn,
HeJoCTaTOuHOro paboyero NPOCTPaHCTBA, NIIOXOro KAYecTBa;

—  OKenaHuWsi M3roToBUTENs W3MEHUTb MPOEKT B COOTBETCTBUM C UMEKOLMUMCS TEXHONOTMYECKUM
npoLeccom;

—  YNpOLLEeHUs NPOAYKLUMM C LIEMbI0 YMEHbLUEHUS MaTepuarnbHbIX 3aTpar.

MHdopmayma 0 nepecMoTpe MOXET cogepaTb OMUCaHWEe CaMUX TEXHUYECKMX U3MEHEHWUI, a Takxke
OL|eHKY COOTBETCTBYIOLLMX 3aTpar.

A.2 ®opmanbHble npaBuna nepecMoTpa

Ha nocnegHux craguax paspaboTkM NpoAyKUMM NPOEKTHasi AOKYMEHTAUMSA MOXET  LUMPOKO
pacnpocTpaHaTbCa u obcyxaatbca. OueHka JOoKyMeHTauuu TpebyeT co3gaHus OpManbHbIX NpaBun
nepecmotpa. CyLlecTBYIOT NEPECMOTPbI ABYX TUMOB:

— BHECEHMe TeXHUYECKUX U3MEHEHUI C Luenbio o6ecneyeHns B3ammo3amMeHaemMOoCT HOBbIX U CTapbIX
Bepcuin. [pu 3atom chopma, CTeneHb COOTBETCTBUS M (PYHKUMM HE U3MEHAITCH, M COXpPaHAEeTCs
NMAEHTUPUKALNOHHBLIA HOMEP;

— BHECEHMEe TEeXHWYECKUX W3MEHEHWI, MWCKMIYalLWMX B3aMMO3aMEHSAEMOCTb HOBbIX U CTapbIX
Bepcuin. [lpun 9tom opma, creneHb COOTBETCTBMA U (DYHKUUM U3MEHAIOTCH, Tak e KaKk M
NAEHTUPUKALMOHHBLIA HOMEP.

B nepuoa xpaHeHusi/akTUBHOW pasbl TakkKe NPOBOAAT MNEpPecMOTp AoKymeHTa. OCyLeCcTBRST
ny6nukauuio JOKYMEHTA, BbIMyCKalT yBEAOMIIEHUS O MEePECMOTPE, KOTOPOoe:

— 0DOCHOBbLIBAET 3HAYMMOCTb U3MEHEHMUIA;

—  YKa3bIBaeT U3MEHEHUE NO3ULNIA;

—  dopmynupyeT NpUYNHY U3MEHEHUI (NpU HEOBXOAUMOCTH);

—  YKa3bIBaEeT NOCNeACTBUS BHOCUMbIX NU3MEHEHUN;

— yka3bIBaeT ycnosus obecneveHns ahPEeKTMBHOCTM U3MEHEHUI PACCMaTPUBAEMbIX KOMMOHEHTOB;

—  COAEPXUT NPOYYI0 MHpOpMAaLMIO 06 UBMEHEHUSX, BHOCUMbIX B JOKYMEHT.

MepecmOTpeHHas [OKyMEHTauus Ha npoAaykuuio nepejaetca (BMeCcTe C  yBEAOMMEHUMEM O
nepecmoTpe) Ha hasdy yTBepXaeHus Ana npoBepku (YyTBep)aeHus) AokymeHTa. [anee Hactynaer dpasa
pacnpocTpaHeHuss AoKymeHTauun. B pamkax aTon dpasbl AOKYMEHT KONUPYIT U pacnpoCTpaHAT cpeau
NoAMNMCYMKOB B COOTBETCTBMU C BEAOMOCTbIO MOAMUCKM HA NyBrnmkauuio.
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Mpunoxenuve A
(cnpaBo4HoOe)

CBegeHusi 0 COOTBETCTBUM CCbINTOYHbIX MEXAYHAPOAHbIX CTaHAAPTOB
CCbINOYHbLIM HaUMOHarbHbLIM cTaHaaptam Poccuimnckon ®epgepauum

Tabnuuya OA.1

OB6o3Ha4eHWe N HaMMeHOBaHWe
OBo3HaveHWe CCbiNIoYHOro
CTeneHb COOTBETCTBUSA COOTBETCTBYHOLL|Ero HaLMOoHanbHOro
MeXAYHapoAHOro cTaHaapTa cTaHapTa
MCO 10209:2012 * —
MCO 16016:2000 * —

* COOTBETCTBYHOLLMIA HAUMOHarbHLIA cTaHAapT OTCYTCTBYET (B pa3paboTke). [Jo ero yTBepXAeHUs pekoMeHyeTcs
ncnonb3oBaTb MNepeBOj Ha PYCCKWA A3bIK  AaAHHOMO  MeXAyHapoaHoro craHpapTa. [lepeBoj AaHHOro

MEXAYHapOAHOro ctaHaapTa Haxogutes B PegepansHoOM MHPOPMaLMOHHOM (DOHAE TEXHUYECKUX PErflaMeHTOB U
CTaHAapToB.

11



FOCTP UCO 11442—2014
Bubnuorpadusn

[1]1 NCO 9001:2008 Cucrembl MEHEIKMEHTA KayecTBa. TpeboBaHus

Quality management systems — Requirements
1ISO 9001:2008

[2] M3OK 82045-1(2001) YnpasneHue agokymeHTamu. Hactb 1. MNpuHLUMnbI U
MeTOAbI

IEC 82045-1(2001) Document management. Part 1. Principles and
methods

12



FOCT P UCO 11442—2014

YK 005.92:006.354 OKC 01.110; 35.240.10

KniodeBble crnoa: dasa yTeepxaeHus, asa apxuBupoBaHusi, 0asoBbIA NPOEKT, pasa co3gaHus,
TEXHUYECKMA MPOEKT, KOHUENTyanbHbIi MNPOEKT, CTaTyC [JOKYyMEeHTa, penpoaykuus [OKYMEHTA,
OpUTrMHAarbHbIA AOKYMEHT, TOYHOCTb BOCMPOU3BEAEHNUSA PENPOAYKLMUMW, MOANUCAHHBIA JOKYMEHT

Moanucaxo B nevaTs 02.03.2015. dopmart 60x84 "
Yen. ned. n. 1,86. Tupax 31 ak3. 3ak. 1348.

[MoAroToBNeHO Ha OCHOBE SNIEKTPOHHON BEpPCUU, NPefOCTaBNEHHON paSpasOTHMKOM CTaHhapTa

Oryn « CTAHOAPTUHOOPM»

123995 Mocksa, "paHaTHI nep., 4.
www.gostinfo.ru info@gostinfo.ru


http://www.mosexp.ru# 
http://www.mosexp.ru#  
http://files.stroyinf.ru/Index2/1/4293765/4293765796.htm

